
  

COMMUNITY DEVELOPMENT COMMISSION 
OF MENDOCINO COUNTY 

Regularly Scheduled Meeting Agenda 
Thursday, June 30, 2016, 1:30 P.M. 

 

    CDC Conference Room 
1076 N State St. 
Ukiah, CA 95852 

  
***Timed item at 1:40 PM, 10A 
 

 
1.      Roll Call 

  
2.      Approval of May 26, 2016 minutes (Attached) – Pages 4-7 
 
3. Report of Posting Agenda: Pursuant to Government Code §54954.2,  
 the Agenda for this meeting was properly posted on June 23, 2016. 
 
4. Committee Reports (Standing Committees)  
 
 A.  Orientation/Welcome Committee 

  
B. Executive Committee 
 
C. Budget/Audit Committee- 12:30 PM 
 
D. Development and Loan Committee  

        
5.        Executive Director Report and Department Reports  
 

A. Administration-10 Minutes (Attached) – Pages 8 
 

1.       Executive Directors Report 
  

B. Accounting- 10 Minutes (Attached) – Pages 9-18 
 

1.       Controller’s Report  
2.       Revenues and Expenses Summary Comments 
3.       CDC and BBN Combined Summary of Revenues and Expenses Report 
4.       HAP Tracking Report for HCV 
5.       Admin Tracking Report for HCV 
6.       Permanent Supportive Housing Utilization Report 
7.       Supportive Opportunity for Permanent Housing Report 
8.       Development and Sustainability Programming Report of 

      Revenues and Expenditures 
9.       College Court Revenues and Expenses Report 
10.       BBN and PMF Revenues and  Expenses Report 

 
 
 
 

 

 
1



 
 

C. Development and Sustainability- 10 Minutes (Attached) – Pages 19-24 
 

  1.    Development and Sustainability Department Report 
2.   Energy Savings Report 
3.   Maintenance Unit Make-Ready Report 
4.   Maintenance Work Order Summary 
5.   Work Orders Quality Control Report 
 

D.       Housing- 15 Minutes (Attached) – Pages 25-30 
 

 1.    Housing Manager Report  
  2.  Occupancy Move in/Move out Report 
  3.     TAR Report 
 
6. Announcements 
 

None 
 

7. Board Correspondence 
 
 None 
 
8. Media/Information 
 

A. Article from the Ukiah Daily Journal, “NorCal Christian Ministries working with 
Homeless Resource Center in Ukiah” by Sarah Reith on June 13, 2016  
– Pages 31-32 
 

B. Article from the Ukiah Daily Journal, “Ukiah asked to consider housing project for 
mentally ill” by Justine Fredericksen on June 16, 2016 – Pages 33-34 
 

C. Article from the Fort Bragg Advocate News, “Mental health housing proposal 
raised” by Chris Calder on June 16, 2016– Pages 35-38 
 

9. Unfinished Business 
   

None 
 
10.       New Business-15 Minutes 

A. TIMED ITEM 1:40 PM Public Hearing, Discussion and Possible Action 
Regarding Resolution # 1062-16 Approving PHA Certifications of 
Compliance with Annual Plans and Related Regulations: Board Resolution 
to Accompany the Annual PHA Plan – Pages 39-50 
 

B. Discussion and Possible Action Regarding Resolution #1063-16 Adoption of 
Agency Audit 2014-15– Page 51-52 
 

C. Discussion and Possible Action Regarding Resolution #1064-16 Adoption of 
the Agency’s Salary Schedule Which Becomes Effective May 18, 2016  
– Pages 53-56 
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D. Discussion and Possible Action Regarding Resolution #1065-16 Adopting 
the Removal of CDC Office Building from HUD Public Housing Inventory  
 – Pages 57-58 

 
11.       Public Expression 

  
12.   Adjournment 

 
PUBLIC EXPRESSION 
 
The Commission welcomes participation in the meeting.  Comments shall be limited so that 
everyone may be heard.  This item is limited to matters under the jurisdiction of the 
Commission which are not on the posted agenda and items which have not already been 
considered by the Commission.  The Commission limits testimony on matters not on the  
agenda to three minutes per person and not more than 10 minutes for a particular subject.  
No action will be taken.  Individuals wishing to address the Commission under Public 
Expression are welcome to do so throughout the meeting day.  To best facilitate these 
items, please notify either the Chair of the Board, or a Commissioner.  
 
AMERICANS WITH DISABILITIES ACT (ADA) COMPLIANCE 
 
The Commission complies with ADA requirements and upon request, will attempt to 
reasonably accommodate individuals with disabilities by making meeting material available  
in appropriate alternative formats (pursuant to Government Code Section 54953.2). Anyone 
requiring reasonable accommodation to participate in the meeting should contact the Office 
Representative I by calling (707) 463-5462 x 119 at least five business days prior to the 
meeting. 
 
ADDITIONS TO AGENDA 
 
The Brown Act identifies the following three situations in which a body is permitted to take 
action on a matter not on the posted agenda: 
 
(1) Pursuant to Section 54954.2(b) (2) the body may discuss a non-agenda item when  
the body determines that the matter in question constitutes an emergency pursuant to 
Section 54956.5. 
 
(2) Pursuant to Section 54954.2(b) (2) the body may discuss a non-agenda item when 
the body determines (by 2/3 of the total body, or by unanimous vote if less than 2/3 present) 
that there is a need for immediate action which cannot reasonably wait for the next regularly 
scheduled meeting.  However, the need for immediate action must have come to the 
attention of the body after the agenda had already been posted.  This determination must be 
made by two-thirds of the total body or by unanimous vote if less than 2/3 are present. 
 
3) Pursuant to Section 54954.2(b)(3) when an item has been posted on an agenda for a 
prior meeting, the item may be continued to a subsequent meeting which is held within five 
days of the meeting for which the item was properly posted.  Under these circumstances, 
the item need not be posted for the subsequent meeting.                     
 
 
 
 
Persons requiring a reasonable accommodation due to a disability may request such                         

an accommodation at any time during this process.  
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May 26, 2016 
CDC Board Minutes 
Page 1 of 4 

Community Development Commission of Mendocino County 
Regularly Scheduled 

Meeting Minutes  
May 26, 2016 

 
Chair Person Dawn Deetz called the meeting to order at 1:30 PM., May 26, 2016.  
The meeting was held at Community Development Commission Conference Room,  
1076 N. State St., Ukiah, CA 95482. 
 
 

1. Roll Call 
The recording secretary took roll call and determined there was a quorum present.  

 
Commissioner Members Present 
Kathy Brigham 
Dawn Deetz  
Gary Mirata  
Vishnu  
Jeff Warner 
Richard Willoughby  
 
Commissioner Members Absent 
None 
 
Others Present 
None 
 
CDC Employees 
Heather Blough- Housing Manager 
Todd Crabtree-Executive Director 
Larry Cuneo-Controller 
Michelle Leher-Office Representative I  
Craig Schlatter- Development and Sustainability Manager 
 
Members of the Public 
None  
 

2. Report of Posting Agenda 
Pursuant to Government Code §54954.2, the agenda for this meeting was properly 
posted May 19, 2016. 

  
3. Approval of the minutes 

 
Approval of April 21, 2016 minutes  
Motion by Commissioner Warner and Seconded by Commissioner Willoughby to 
approve the April 21, 2016 Minutes.  
 

Ayes:  Commissioner Brigham, Commissioner Deetz, Commissioner Mirata, 
Commissioner Warner and Commissioner Willoughby.  Noes: None.  Abstained:  
None.  Absent: Commissioner Vishnu 
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4. Committee Reports 
None 

 
5. Executive Director Report 

a. Administration    
Todd Crabtree presented his report as written with a couple updates.  He 
received an e-mail from the attorney regarding the Holly Ranch Village stairs 
and they have come to a settlement of $45,000.  This is the last unresolved 
issue with Holly Ranch Village.   
 
HUD has requested that CDC do a disposition of the CDC office building to 
remove the building from HUD’s Public Housing records.  Part of this process 
required CDC to get an appraisal of the building.  The appraised value of the 
building and property is $700,000. 

 
b. Accounting 

Larry Cuneo presented his report as written.  He reviewed the CDC and BBN 
Combined Summary of Revenues and Expenses report.    
The Housing Choice Voucher (HCV) program admin has earned $33,000 
more than it has expended.  HUD sent out a notice the admin proration rate 
will be 84%. This proration rate is going up so this will help earn more admin 
revenue.  HUD also sent a notice that they are going to take back $10,000.   
 
All the other programs are doing well.  Overall CDC and BBN have earned 
$164,400 more than was spent in the first seven months of the fiscal year. 
 

c. Development and Sustainability 
Craig Schlatter presented his report as written.  The CDC and the City of 
Ukiah agreement was approved and the Stevenson Center Contract has also 
been executed.  The Stevenson Center contract was for the intern that will 
be starting at CDC in July. 
 
The maintenance department has been working on cleaning up and 
organizing the maintenance shop.  They are now working on inventory, 
labeling and organizing the remaining items.  They have also been cleaning 
out and organizing some of CDC’s storage sheds.  In June the maintenance 
team will be focusing on small projects.  Most of these projects are curb 
appeal related. 
 
Craig went over the new department reports with the Board.     
Energy Savings Report shows the location of where the energy projects are 
located.  Through the Mendo-Lake Energy Watch administered by the CDC, 
incentives such as financial assistance and rebates are provided to clients.  
The report shows the amount of energy savings and financial incentives. 
School Support Services are technical assistance services provided by CDC 
to assist schools in accessing Proposition 39 funding.  Proposition 39 was 
the Clean Energy Jobs Act passed three years ago by California voters. 
Maintenance Unit Make-Ready Report shows the time the maintenance 
team is in the unit.     
 
Maintenance Work Order Summary shows the number of work orders the 
maintenance team has handled per month.  
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Work Orders Quality Control Report shows the number of units that are 
inspected monthly.  Craig completes the quality control inspections. 
2016 Housing Quality Standards Annual Report will be provided annually.  A 
HUD inspector does inspections on the BBN units annually.  This report 
reflects those inspections.   
 
The Board was very pleased with the new reports. 

 
d. Housing  

Heather Blough presented her report as written.  Heather is working with 
HUD to combine Permanent Supportive Housing (PSH) and the Supportive 
Opportunities for Permanent Housing (SOPH) programs.  SOPH is the grant 
that CDC assumed from Ford Street.  These programs have the same 
funding, regulations and use the same calculations.   
 
There are regulatory changes happening with these programs and the  
Continuum of Care (CoC) with all the agencies in the community that work 
with the program are trying to come together to compete in a larger scale.  
Funding has been lost for both homeless resource centers on the coast and 
in Ukiah.  The proposed funding for the Sponsor Based Rental Assistance 
(SRA) program is only half of the previous years reward. 
 
CDC received a notice from HUD for the CoC programs in the amount of 
$1,603,003.  CDC has received notice for two out of four grants.  Heather 
Blough is expecting that the CDC will receive a grant for transitional aged 
youth for four units. 
 

6. Announcements 
None    
 

7. Board Correspondence  
None 
 

8. Media/Information 
Letter from Clifford Taffet, General Deputy Assistant Secretary for Community 
Planning and Development, HUD, stating that the Continuum of Care (CoC) 
Program project application was selected for funding. 
 

9. Unfinished Business 
None 
 

10.  New Business 
A. Discussion and Possible Action Regarding Resolution #1061-16 Adopting 

Updated Utility Allowance Schedules for Use In All Rental Assistance 
Programs with an Effective Date of August 1, 2016   

Motion by Commissioner Willoughby and Seconded by Commissioner Warner to 
Adopt Resolution #1061-16 Adopting Updated Utility Allowance Schedules for 
Use in All Rental Assistance Programs with an Effective Date of August 1, 2016 
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Ayes: Commissioner Brigham, Commissioner Mirata, Commissioner Deetz, 
Commissioner Vishnu, Commissioner Warner, and Commissioner Willoughby.  
Noes: None.  Abstained: None. Absent: None. 

 
B. Discussion and Possible Action Regarding Executive Director Yearly 

Evaluation (Closed Session) – Government Code 54957 
 
 Reported out of closed session at 3:15 PM.  
 
Commissioner Warner reported out that the Chair and Vice Chair will be meeting 
with the Executive Director, Todd Crabtree after the CDC meeting is closed.  
 

11.  Public Expression 
None  
 

12. Adjournment 3:05 PM 
Motion by Commissioner Willoughby and Seconded by Commissioner Warner to 
adjourn.  
 
 
 

                                                                     ____________________________ 
     Dawn Deetz, Chairperson 

 
 
ATTEST: _____________________________ 
       Todd Crabtree, Executive Director 
 
 
 
 
 
 
 
 
 
 
 
 
 

Persons requiring an accommodation due to a disability may request such an 
accommodation at any time during this process.      
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COMMUNITY DEVELOPMENT COMMISSION OF MENDOCINO COUNTY 
EXECUTIVE DIRECTOR’S REPORT 

 
                 MEETING DATE: 6/30/16 
                                              AGENDA ITEM:    5.A 
 
DATE:      6/16/16 
 
TO:     Board of Commissioners 
 
FROM:   Todd Crabtree, Executive Director 
 
SUBJECT:   Administration 
 
Personnel. 
 
Signed new contract. 
 
Development and Sustainability Department has intern starting in mid July.   
 
Housing Assets/Housing Programs. 
 
Working with Housing Manager on annual agency plan.  Have for board consideration 
at June 30 meeting. 
 
Working with Housing Manager on the Coordinated Entry situation with Continuum of 
Care funding. 
 
Working on disposition of office building.  We have been communicating with HUD.  We 
have responded to their questions and awaiting their response. 
 
Development and Sustainability.  
 
Closed Holly Ranch Village stairs settlement negotiations and signed.  Expecting to be 
completed and payment made to us by Board meeting on the 30th.   
 
Accounting.  
  
Working with Controller on audit.  Expect to have it ready for June 30th meeting.  Have 
been working with Savings Bank on updated depository agreement and expect that to 
be signed soon.   
 
Other: 
 
Have started employee recognition program to replace performance incentive program 
as of October 1. 
 
No board meeting in July since this one was moved.  August meeting will be in Baechtel 
Creek Village and will be our annual strategic planning meeting. 
 
Have started putting board agendas and minutes on the website. www.cdchousing.org  
 
EDDJUNE16.16  
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COMMUNITY DEVELOPMENT COMMISSION      BOARD AGENDA #5B 
DEPARTMENT REPORTS  
  
  

Agenda Summaries must be submitted no later than end of business Thursday, 14 days prior to the meeting date. 

 
To: Board of Commissioners  Date: 6/16/2016  

From: Larry Cuneo  Agenda Date: 6/30/2016  
 

 
Department Resource:  Larry Cuneo Phone: 463-5462 

ex  116 
Present   On Call  

Add On Item  Regular Agenda   Est. Time for Item: 10 min Urgent    Routine  

 

 Agenda Title:       Controller’s Report 
 
 Previous Actions:  Reports submitted to Board of Commissioners for review. 
 
 Summary 
 
Accomplishments:  

 The Commission’s accounting staff continues to work with our auditors.  At this point in 
time the audit report has been prepared and the related HUD REAC submission has been 
completed. 

 Processed routine accounting transactions (AP, paying landlords, reporting to HUD, 
payroll, deposits, etc).  Processed routine reports such as US Census Bureau labor 
report, monthly Voucher Management System (VMS) report, quarterly payroll and 
worker’s comp report, etc. 

 The admin and accounting staff typically use a material amount of their vacation leave 
during the spring and summer months.  We are experiencing the typical vacation patterns 
this year.   

 Michelle Leher, Office Representative I, has been maintaining the Housing Choice 
Vouchers waiting list.  She has recently contacted the applicants on the list to confirm 
their continuing interest in the program.  At this point in time there are less than 200 
persons on the wait list. 

 
 Planned activities:  

 During July we will be working on getting a variety of accounting tasks up to date.  Now 
that the 2014-15 audit related efforts have come to a close we will concentrate on the 
2015-16 fiscal year which is now in its last quarter.   
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COMMUNITY DEVELOPMENT COMMISSION OF MENDOCINO COUNTY 

Summary of revenues and expenses from 10/01/15 through 05/31/16 
 

 
Housing Choice Vouchers (HCV) Admin 
The attached report covers the first eight months of the fiscal year.  The CDC has 
accumulated $35,709 of admin funds so far this fiscal year.  Admin funds in the amount 
of $485,754 were received, but only $450,045 was expended.  The CDC is planning to 
purchase a new copier before the end of the fiscal year.  A portion of these HCV admin 
funds will go towards that purchase. 
 
Housing Choice Vouchers (HCV) HAP 
The Housing Authority is providing approximately $500,000 of rental assistance per 
month.  HUD is sending approximately $500,000 per month to the CDC.  During the 
first eight months of the fiscal year we have distributed $3,997,634 in rental assistance 
and HUD has sent the CDC $4,089,913 for this purpose. 
 
Permanent Supportive Housing (PSH) and Supportive Opportunity for Permanent 
Housing (SOPH) 
The PSH agreements between HUD and the CDC cover a July through June period.  
It is expected that revenues will cover all expenditures during 2015-16 for both the PSH 
and SOPH assistance programs.   
 
Development and Sustainability (D&S) 
The Development and Sustainability department will be funded during 2015-16 via 
agreements with PG&E and the department will continue its participation in City and 
County federally-supported activities.  The department has earned approximately 
$10,618 more than it expended during the first eight months of the 2015-16 fiscal year.    
 
College Court 
Seven rental units are maintained at the College Court property.  Revenues exceeded 
expense by $10,557.  The loan payable to Savings Bank was paid in full on 
04/29/2016. 
 
Building Better Neighborhoods and Property Management Fund (BBN_PMF) 
BBN owns rental units and those properties are administered by CDC staff.  
Transactions related to these management efforts are recorded in the CDC's Property 
Management Fund (PMF).  BBN pays the PMF fund $55,000 per month for the 
maintenance of its properties and the service to its tenants.   
  
The combined BBN-PMF effort realized a $103,854 gain as of 05/31/2016.  
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873
68,895.06

54,427.10
2015

Septem
ber

54,903.00
5,938.00

76,680.50
(15,839.50)

47,936.00
1156

879
69,346.38

54,783.64
2015

O
ctober

54,903.00
500.00

47,828.00
7,575.00

55,511.00
1156

863
68,142.86

53,832.86
2015

N
ovem

ber
67,578.00

776.00
53,004.00

15,350.00
70,861.00

1156
862

68,067.64
53,773.44

2015
Decem

ber
56,384.00

667.00
55,350.00

1,701.00
72,562.00

1156
861

68,293.30
53,951.71

2016
January

71,615.00
1,140.00

56,138.00
16,617.00

89,179.00
1166

862
69,521.46

55,617.17
2016

February
56,259.00

177.00
56,669.00

(233.00)
88,946.00

1166
855

68,983.65
55,186.92

2016
M
arch

56,259.00
4,569.00

57,311.00
3,517.00

92,463.00
1166

857
69,137.31

55,309.85
2016

April
55,760.00

3,166.00
69,577.00

(10,651.00)
81,812.00

1166
857

69,137.31
55,309.85

2016
M
ay

55,761.00
240.00

54,168.00
1,833.00

83,645.00
1166

856
69,060.00

55,248.38
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$      

67,270
$           
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A
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P
ercentage

A
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P
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P
ortion of

P
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P
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P
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U
nits 

U
nits 

H
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rant
A
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F
unds

H
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D
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of G
rant Y
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M
onth

A
uthorized

Leased
A

uthorized
P

aym
ents

E
lapsed

E
xpended

A
uthorized

E
xpenses

E
lapsed

E
xpended

July 
130

140
133,083

$        
101,507

$        
8.3%

6.4%
5,606

$             
5,549

$             
8.3%

8.2%

A
ugust

130
136

133,083
          

103,584
16.7%

12.8%
5,606

               
5,697

16.7%
16.7%

S
eptem

ber
130

145
133,083

          
112,466

25.0%
19.9%

5,606
               

5,638
25.0%

25.1%

O
ctober

130
146

133,083
          

112,278
33.3%

26.9%
5,606

               
5,644

33.3%
33.5%

N
ovem

ber
130

146
133,083

          
106,015

41.7%
33.6%

5,606
               

5,635
41.7%

41.9%

D
ecem

ber
130

146
133,083

          
108,503

50.0%
40.3%

5,606
               

5,863
50.0%

50.6%

January
130

143
133,083

          
102,490

58.3%
46.8%

5,606
               

5,643
58.3%

59.0%

F
ebruary

130
139

133,083
          

99,484
66.7%

53.0%
5,606

               
4,922

66.7%
66.3%

M
arch

130
140

133,083
          

102,227
75.0%

59.4%
5,606

               
5,614

75.0%
74.6%

A
pril
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136

133,083
          

106,421
83.3%

66.1%
5,606

               
6,722

83.3%
84.6%

M
ay

130
129

133,083
          

97,291
91.7%

72.2%
5,605

               
5,126

91.7%
92.2%

June
130

133,083
          

100.0%
72.2%

5,605
               

100.0%
92.2%

T
otals

1,596,996
$    

1,152,266
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67,270
$           
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$           
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P
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P
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D
evelopm

ent and S
ustainability P

rogram
m

ing
R

eport of R
evenues and E

xpenditures
O

ctober 1, 2015 through M
ay 31, 2016

P
.G

. &
 E

.
C

ity of U
kiah

C
ounty

R
elated

B
ond

F
unded 

F
unded 

 
P

rojects
O

versight
A

ctivities
A

ctivities
C

om
bined

R
evenues:

P
roject R

evenue
147,981

5,000
44,104

34,522
231,607

Interest R
evenue from

 B
anks

0
0

0
0

0
B

ond oversight R
evenue

0
10,000

0
0

10,000
O

ther R
evenue

0
72

0
0

72

T
otal R

evenues
147,981

15,072
44,104

34,522
241,679

E
xpenses:

P
ayroll E

xpenses
92,294

4,813
23,449

31,781
152,337

L
egal E

xpenses
298

321
584

0
1,203

S
taff T

raining and T
ravel

1,269
1,262

0
406

2,937
P

roject and S
ubcontractors

48,781
0

19,691
0

68,472
C

om
puter E

xpenses
708

1,135
0

0
1,843

Insurance (H
A

R
R

P
)

400
0

0
160

560
A

ll O
ther E

xpenses
2,174

651
145

739
3,709

T
otal E

xpenses
145,924

8,182
43,869

33,086
231,061

2015-16 R
evenues L

ess E
xpenses

2,057
6,890

235
1,436

10,618
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College Court 
Report of Revenues and Expenditures
Revenue and Expenses for the Period 10/01/2014 through 05/31/2016

Revenues:
Rent Revenue 40,632
Insurance Proceeds  (sewer problem) 0
Transfers IN from other funds 0
All Other Revenue 1,138

Total Revenues 41,770

Expenses:
Payroll Expenses 9,252
Sewer and Utilities 1,276
Garbage Removal 1,945
Appliances and Appliance Repair 86
Maintenance and Supplies 1,573
All Other Expenses 1,269
Loan Interest Expense 6,668
Depreciation Expense 9,144

Total Expenses 31,213

Revenues Less Expenses 10,557

Redevelopment Loan Comments:

The $196,000 City of Ukiah Redevelopment loan accrues interest at a rate of $490 per month.
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B
uilding B

etter N
eighborhoods

R
evenue and E

xpenses for the P
eriod 10/01/2015 through 05/31/16

C
D

C
's P

roject
B

aechtel
G

lass
M

arlene
S

anderson
S

ea
R

eplacem
ent

T
otal

M
anagem

ent
B

B
N

 and P
M

F
C

reek
B

each
B

rookside
W

ay
C

liff
U

kiah 30
R

eserve
B

B
N

F
und (P

M
F

)
C

om
bined

R
evenues:

R
ent 

363,838
144,387

134,111
98,657

120,541
240,624

0
1,102,158

C
able C

harges
10,907

10,907
P

roperty M
anagem

ent F
ees

0
440,000

A
ll O

ther R
evenes

4,147
2,069

2,545
186

4,990
946

14,883
31,880

T
ransfers Into the R

R
 F

und
112,000

112,000

T
otal R

evenues
378,892

146,456
136,656

98,843
125,531

241,570
112,000

 
1,239,948

471,880
1,711,828

E
xpenses:

P
ayroll E

xpenses
383,131

P
roperty M

anagem
ent E

xpense
188,080

47,840
41,440

28,720
60,560

73,360
440,000

A
ll O

ther E
xpenses

8,823
5,454

1,857
2,211

5,649
2,849

26,843
35,740

S
ew

er and U
tilities

54,554
657

0
644

4,522
10,999

71,376
105

G
arbage R

em
oval

7,594
8,805

118
2,971

7,665
1,023

28,176
148

A
ppliances and A

ppliance R
ep a

878
945

744
125

894
3,176

6,762
0

M
aterials, S

upplies  and R
epair s

31,592
18,804

13,569
6,021

11,575
16,400

29,795
127,756

21,201
T

ransfers O
ut to R

R
 F

und
48,160

12,320
10,080

6,720
15,680

19,040
112,000

0
D

epreciation E
xpense

81,440
66,272

33,144
28,576

55,968
79,928

345,328
9,408

T
otal E

xpenses
421,121

161,097
100,952

75,988
162,513

206,775
29,795

1,158,241
449,733

1,607,974

R
evenues L

ess E
xpenses

(42,229)
(14,641)

35,704
22,855

(36,982)
34,795

82,205
81,707

22,147
103,854
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COMMUNITY DEVELOPMENT COMMISSION      BOARD AGENDA #5C 
DEPARTMENT REPORTS  
  
  

Agenda Summaries must be submitted no later than end of business Thursday, 14 days prior to 
the meeting date 

 
To: Board of Commissioners  Date: 6/16/2016  

From: Development & Sustainability Department  Agenda Date: 6/30/2016  
 
Department Resource:  Craig Schlatter Phone: 463-5462 

ext. 109 
Present   On Call  

Add On Item  Regular Agenda   Est. Time for Item: 10 min Urgent    Routine  

 Agenda Title:       Development & Sustainability Department Report 
 
 Previous Actions: Reports submitted monthly for review. 
 
  Summary of Accomplishments for Period and Future Planned Activities 
 
Useful acronyms for this report: 
CDBG – Community Development Block Grant program 
HCD – State of California Department of Housing and Community Development 
NOFA – Notice of Funding Availability 
RDA – State of California Redevelopment Agency  
PG&E – Pacific Gas and Electric Company 
MLEW – Mendo-Lake Energy Watch 
IOU – Investor Owned Utility 
REAP – CDC’s Responsible Energy Awareness Practices program 
PSWRC-NAHRO - Pacific Southwest Regional Council of the National Association of Housing 
and Redevelopment Officials      

 
Team (all Staff) 

 Conducted weekly and bi-weekly planning meetings for maintenance activities. 
 Selected applicant and executed contract for Stevenson Center for Community and 

Economic Development intern at 28 hours/week; intern will start July 17. 
 Development and Sustainability Manager and Sustainability and Energy Efficiency 

Specialist presented on Innovative Partnerships at the PSWRC-NAHRO 2016 regional 
conference in Sacramento 

 
Development  
Community and Economic Development Programming 

 Completed Creekside Village multi-family housing rehabilitation project punch list items. 
 Fully executed CDC-City of Ukiah administrative services agreement; work to commence 

immediately. 
 Updated City of Ukiah CDBG local application process; conducted design phase public 

hearing for City of Ukiah 2016 CDBG NOFA. 
 Submitted proposal to City of Fort Bragg for up to $150,000 in CDBG funds for water 

conservation, energy efficiency, and repairs at CDC’s Fort Bragg sites. 
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Facilities Maintenance, Capital Improvements, Housing Development 

 Submitted proposal (separate from CDBG proposal) to City of Fort Bragg to utilize old 
City RDA funds to complete phase 2 feasibility studies at Glass Beach and Seacliff. 

 Completed procurement process and executed new contracts for plumbing, electric, 
janitorial, and landscape vendor services. 

 Released Invitation to Bid to contractors for two bathroom repair projects. 
 Conducted preventative maintenance inspections for curb appeal at all housing sites and 

facilities; first phase of projects will be completed by June 30. 
 

Sustainability 
Energy Efficiency and Sustainability Programming 

 Created new handout materials for MLEW in-person events and posters to be displayed 
at sites of completed projects. 

 Development and Sustainability Manager presented at the 2016 Statewide Energy 
Efficiency Collaborative conference in Riverside on June 15.  
 

Near-Term General Department Priorities 
 Complete CDBG local application process with City of Ukiah; secure approval from City 

Council on grant activities and prepare and submit CDBG grant application to HCD. 
 Present MLEW at farmer’s markets and other community locations to educate and 

increase awareness of MLEW services. 
 Finalize Creekside Village project; issue notice of completion and close out project. 
 Complete make ready vacancy preparation at two vacant units expected in July. 

 
      Past/Current Concerns & Planned Solutions/Actions for Addressing Concerns 
Concerns outlined in previous report: 
None 
 
Status of progress towards previously identified concerns:  
N/A 
 
Concern(s) encountered since last report:  
Participation of schools in CDC’s new Schools Support program is still low. 
 
Discussion of why a concern: 
As we have seen from past program offerings, poor performance in one area of the Energy 
Watch can affect others.  PG&E also awarded a budget increase in 2016-17 to support new 
Energy Watch offerings such as the Schools Support program. 
 
Actions planned or taken to address identified concern: 
Actions taken to address the concern include the following: 
 The graduate student intern has been hired to focus specifically on the Schools program.  
 The Scheduler Planner Specialist will soon spend at least 50% of her time on the 

coordination and scheduling/planning aspects of the Energy Watch program, allowing the 
Sustainability and Energy Efficiency Specialist to market the Schools program more fully. 

 
We also may plan a series of presentations to local school boards to increase awareness about 
MLEW program offerings, including the Schools program.  Even after seven years of 
implementation, MLEW is still relatively unknown in Mendocino and Lake Counties. 
_________________________________________________________________________ 
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Recent Projects 
Location

Type
Estimated

 kW savings
Estimated

 kWh savings

Incentives 
Provided to 
customers

Fort Bragg
Small-Med 
Business 1.58 6,097  $               1,356.36 

Fort Bragg
Small-Med 
Business 1.18 4,578  $               2,280.00 

Fort Bragg
Small-Med 
Business 2.11 9,606  $               7,174.87 

Fort Bragg
Small-Med 
Business 4.12 9,264  $               2,359.63 

Cobb
Small-Med 
Business 0.13 10,736  $               2,424.93 

Middletown
Small-Med 
Business 2.05 25,098  $               3,775.14 

Fort Bragg
Small-Med 
Business 6.482 25,791  $               4,838.78 

Projects 
Completed

Total 
estimated 
monthly 
savings 

($0.10/kWh)

Total 
estimated

 kW savings

Total estimated 
kWh savings

Total Incentives 
provided to 
customers

10 $13,471.50 23.57 134,715  $             30,483.83 

Event Type When/Where

Farmer's Market 
Table

Community 
Engagement

Throughout 
Mendocino and 
Lake Counties, 
Summer 2016

Community Meet 
and Greet

Community 
Engagement

Library in Lake 
County 

July/August 
2016

MLEW Hosted 
Training Class

Training 
Opportunity

Venue TBD, 
July/August 

2016

Description

CDC will organize an MLEW display for use 
at various Farmer's Markets to raise MLEW 
awareness to network with the community.

CDC and PG&E will organize an MLEW 
display at a Library or community center in 

Lake County to promote projects and 
educate on energy efficiency.

CDC to host a training and invite members 
of the community to attend to learn about 
energy efficiency, water conservation, and 

sustainability topics.

DEVELOPMENT AND SUSTAINABILITY DEPARTMENT

Energy Savings Report ‐ June 2016
Energy Efficiency Direct Install Projects (May-June)

Energy Efficiency Direct Install Projects (2016 YTD)

Ongoing Event Planning
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Quality Control Report: October 1, 2015 - May 23, 2016 (Fiscal Year-to-Date)

Property Name
Total # of 

WOs 
# of WOs 
Inspected 

Inspected 
WOs as % of 

Total # of 
WOs

# QC 
WO 

issues

% of WO 
issues 

corrected

CDC Office Building 27 23 85% 0 100%
Ukiah 30 89 13 15% 5 100%
College Court 14 6 43% 4 100%
Marlene-Brookside 49 9 18% 6 100%
Baechtel Creek 195 29 15% 7 100%
Seacliff 56 19 34% 6 100%
Sanderson 26 11 42% 5 100%
Glass Beach 45 20 44% 4 100%

Totals 501 130 37% 37 100%

Quality Control Report: April 2016 (inspected 5-23-16)

Property Name
Total # of 
WOs for 
Month

# of WOs 
Inspected 

Inspected 
WOs as % of 

Total # of 
WOs

# QC 
WO 

issues

% of WO 
issues 

corrected

CDC Office Building 7 7 100% 0 100%
Ukiah 30 29 5 17% 1 100%
College Court 2 1 50% 0 100%
Marlene-Brookside 20 1 5% 1 100%
Baechtel Creek 47 8 17% 0 100%
Seacliff 18 5 28% 1 100%
Sanderson 9 2 22% 1 100%
Glass Beach 10 2 20% 0 100%

Totals 142 31 32% 4 100%

DEVELOPMENT AND SUSTAINABILITY DEPARTMENT
Quality Control Report - Maintenance Work Orders

As of 5/23/16
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COMMUNITY DEVELOPMENT COMMISSION      BOARD AGENDA #5D 
DEPARTMENT REPORTS  
 

 

 
  

Agenda Summaries must be submitted no later than end of business Thursday, 14 days prior to the meeting date 

 
To: Board of Commissioners  Date: 6/14/2016  

From: Heather Blough  Agenda Date: 6/30/2016  
 
 

Department Resource:  Heather Blough Phone: 463-5462 
ex 115 

Present   On Call  

Add On Item  Regular Agenda   Est. Time for Item: 10 min Urgent    Routine  

 Agenda Title:  Manager’s Report 
 
 Previous Actions: Reports submitted for scheduled meetings for review. 
 
General:  
  

o Continuing Supervision with Staff, mostly monthly at this time.   
o Continuing to process Reasonable Accommodations. 

 
Housing Assets:  
(BBN, CC, PBV) 
 

 Occupancy as of 5/31/2016 is 100% 
 Working with Sustainability and Development Manager on transitioned 

maintenance activities to that department. 
 In process of updating resident leases. 

 
Housing Programs 
 (VASH, HCV, PSH, PBV) 
 

 May 2016 Voucher Management System (VMS) reflected 841 units leased 
on the first of the month. 

 Continue to conduct “distance” appointments for re-certifications for housing 
programs (except PBV) during this period.  Anticipate discontinuing this in 
the next few months. 

 Temporary staff person reduced to 4 days per week, while returning staff 
person is up to 3 8 hour days a week.  

 Quality Control Specialist has transitioned the bulk of the Housing Specialist 
activities back to the temp and returning staff and has begun the Section 
Eight Management Assessment Program (SEMAP) Audit.   

 Attended an all-day Community Health Improvement Planning Workshop.  
This forum was presented by Healthy Mendocino in partnership with the 
Health and Human Service Agency (HHSA) Public Health Department and 
North Coast Opportunities in order to complete a broad community health 
needs assessment.   

 The California Housing and Community Development (HCD) has re-written 
the Emergency Solutions Grant (ESG) to enable non-entitlement 
jurisdictions to receive funding.  Because the ESG regulations require 
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collaboration and involvement with the Continuum of Care (CoC), the CoC 
has held many meetings in order to facilitate this funding opportunity. 

 Working with Executive Director to identify possible funding sources for the 
Coordinated Entry process which is required for the Continuum of Care 
funding (the funding stream that funds Permanent Supportive Housing, both 
tenant based and sponsor based rental assistance).  There were funds lost 
in the last round of applications.  The funds were a county grant that was 
then sub-contracted to the two “Homeless Resource Centers” in the county: 
inland is Ukiah Community Center, and on the coast is Hospitality Center.  
These two centers, along with The Arbor (a youth resource center) were 
identified as the “Front Doors” for coordinated entry.  This means that if a 
person experiencing homelessness wanted to see what was available to 
them to be housed, they could go to one of these locations and receive an 
assessment for the best possible placement with available resources.   
Because two of these entities were not re-funded, so to speak, they have 
announced they will not be doing coordinated entry as originally designed.  
In fact, as the front page article in the Ukiah Daily Journal of 6/13/2016 
indicates, the Ukiah Community Center will be closing, and renting that 
facility to a Faith Based Organization.  The regulation for the Continuum of 
Care funding requires grantees to participate in Coordinated Entry.  As a 
grantee of these funds, CDC is required to participate in Coordinated Entry, 
so having these centers close, and or reduce their participation in 
Coordinated Entry puts the entire Permanent Supportive Housing grants in 
jeopardy. 

 Grant conditions have been requested by HUD for the large Tenant Based 
Rental Assistance (TRA) Permanent Supportive Housing (PSH) grant and 
for the continuation of the Supportive Opportunity for Permanent Housing 
(SOPH) grant that CDC agreed to assume from Ford Street Project.  Have 
submitted the Match Memorandum for Understanding (MOU) and clarified a 
few questions for this.   

 Continuing to be in contact with the HUD Field Office regarding the SOPH 
grant.  There is some movement on this, however it is very slow.  Have 
requested to combine this grant with the larger grant for ease of 
administration, as the grants are serving the same population and are the 
same component of the funding. 

 Have been working with Ford Street Project and the HUD field office on the 
underfunded SRA grant.  This grant was funded, but at 40%.  It is 
anticipated that this grant will be reduced to an expectation of two two-
bedroom units which would be reduced from four two-bedroom units.  Ford 
Street Project has said they do not want to continue being a sponsor, but 
have requested rental assistance payments be made beyond the end of the 
current contract and grant term to the end of the current tenant’s lease 
terms.  Still investigating if this can be done, although my thought is it 
cannot.  A possible option is to locate a different sponsor, or request these 
funds be combined with the larger grant, as well. 

 Because of the funding shift, many CoCs are facing closing of programs.  
Recent guidance was received from HUD suggesting extending grants if 
funds remain that have not been utilized.  CDC has begun discussions with 
the HUD field office representative to take advantage of this. 
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 All applicants on the waiting list for Housing Choice Voucher have been 
contacted.  In the process of sorting these responses, dropping applicants 
that did not respond, and issuing vouchers to those who are eligible. Goal is 
to wrap up this list before we open again, which may be in the late summer 
or early fall, depending on how long this process takes. 

 
 

 
PBV= Project Based Vouchers,  
HCV= Housing Choice Vouchers,  
VASH= Veterans Affairs Supportive Housing,  
BBN= Building Better Neighborhoods, Inc., 
CC= College Court,  
CoC=Continuum of Care 
TRA= Tenant Based Rental Assistance 
SRA=Sponsor Based Rental Assistance 
HMIS=Homeless Information Management 
System 
PSH=Permanent Supportive Housing 
HAP=Housing Assistance Payments 
SOPH=Supportive Opportunity for Housing  
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Project Rent Other*
Total Tenant 

Due W/O 
Deposit

Deposit HAP Total Comments

Sanderson Way 41.65 41.65$         41.65$          LF & MT 

Marlene/Brookside 279.94$       42.82$       322.76$       240.00$      562.76$        Repymt,LF, MT 

Glass Beach 109.00$       197.49$     306.49$       1,014.00$   1,320.49$      Rnt chg,LF & MT 

Baechtel Creek 174.20$       38.37$       212.57$       749.00$      482.00$     1,443.57$     Repymt,Mt, LF MI 

SeaCliff 28.00$         155.65$     183.65$       1,609.00$   142.00$     1,934.65$    LF, MT MI

Ukiah 30 685.01$     685.01$       -$           685.01$        Lf,MT-Repymt 

Subtotal BBN 591.14$       1,160.99$  1,752.13$    3,612.00$   624.00$     5,988.13$    

College Court -$             10.40$       10.40$         10.40$          LF, MT 

Subtotal Agency -$             10.40$       10.40$         -$            -$           10.40$         

Total Combined 591.14$       1,171.39$  1,762.53$    3,612.00$   624.00$     5,998.53$    

Project Rent Other*
Total Tenant 

Due W/O 
Deposit

Deposit HAP Total

Comments

Sanderson Way -$             -$           -$             
Marlene/Brookside 365.94$       61.96$       427.90$       240.00$      667.90$        MT 

Glass Beach 272.93$     272.93$       1,729.00$   1,307.00$  3,308.93$     MT,LF,Mar/Apr Hap 
Baechtel Creek 187.20$       16.00$       203.20$       203.20$        Repay, Rent & LF 

SeaCliff 28.00$         41.60$       69.60$         1,225.00$   804.00$     2,098.60$    Rent,MT,LF,Apr Rnt
Ukiah 30 18.86$         546.39$     565.25$       565.25$        Repay-Window,MT 

Subtotal BBN 600.00$       938.88$     1,538.88$    3,194.00$   2,111.00$  6,843.88$    

College Court 5.00$         5.00$           5.00$            LF 
Subtotal Agency -$             5.00$         5.00$           -$            -$           5.00$           

Total Combined 600.00$       943.88$     1,543.88$    3,194.00$   2,111.00$  6,848.88$    

*Other-incluldes such things as maintenance charges, late fees, 
utilities paid by CDC that were tenant responsibility
* Note: LF= late fees which are $25 if rent is not paid by close of business on the 5th of the month
MT= Maintenance charge
MI=Move In

Agency Owned and Managed Accounts Receivable

4/30/2016

5/31/2016
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COMMUNITY DEVELOPMENT COMMISSION BOARD AGENDA #10A

AGENDA SUMMARY

Agenda Summaries must be submitted no later than end of business Thursday, 14 days prior to the 
meeting date 

TO: Board of Commissioners  DATE: 6/17/16 

FROM: Todd Crabtree, Executive Director  AGENDA DATE: 6/30/16 

DEPARTMENT RESOURCE:  Todd Crabtree PHONE: 463-5462 
ext 112 

Present   On Call

Add On Item Regular Agenda  Est. Time for Item: 15 min Urgent    Routine

 AGENDA TITLE: Public Hearing, Discussion and Possible Adoption of Resolution
#1062-16 Approving PHA Certifications of Compliance with Annual 
Plans and Related Regulations: Board Resolution to Accompany the 
Annual PHA Plan 

 PREVIOUS BOARD OR BOARD COMMITTEE ACTIONS: Board of Commissioners
annually reviews CDC submittal of Agency Annual Plan to HUD. 
___________________________________________________________________________ 

 SUMMARY:  The CDC submits an annual plan to HUD.  It is due July 18th.

___________________________________________________________________________ 

 ALTERNATIVES: Modify; deny; no action taken.

 RECOMMENDED ACTION/MOTION: Hold public hearing, Adopt Resolution #1062-16 Approving
PHA Certifications of Compliance with Annual Plans and Related Regulations:  Board
Resolution to Accompany the Annual PHA Plan.

 E.D. RECOMMENDATION:  Agree    Disagree    No Opinion   Staff Report Attached 
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Streamlined Annual 
PHA Plan 
(HCV Only PHAs) 

U.S. Department of Housing and Urban Development 
Office of Public and Indian Housing 

OMB No. 2577-0226 
Expires 02/29/2016  

 

 
 

                       Page 1 of 5                    form HUD-50075-HCV (12/2014)
  

Purpose.  The 5-Year and Annual PHA Plans provide a ready source for interested parties to locate basic PHA policies, rules, and requirements concerning 
the PHA’s operations, programs, and services, and informs HUD, families served by the PHA, and members of the public of the PHA’s mission, goals and 
objectives for serving the needs of low- income, very low- income, and extremely low- income families 
 
Applicability.  Form HUD-50075-HCV is to be completed annually by HCV-Only PHAs.  PHAs that meet the definition of a Standard PHA, 
Troubled PHA, High Performer PHA, Small PHA, or Qualified PHA do not need to submit this form. Where applicable, separate Annual 
PHA Plan forms are available for each of these types of PHAs. 
 
Definitions.   
 
(1) High-Performer PHA – A PHA that owns or manages more than 550 combined public housing units and housing choice vouchers, and was designated as a 

high performer on both  of the most recent Public Housing Assessment System (PHAS) and Section Eight Management Assessment Program (SEMAP) 
assessments if administering both programs, or PHAS if only administering public housing. 

(2) Small PHA - A PHA that is not designated as PHAS or SEMAP troubled, or at risk of being designated as troubled, that owns or manages less than 250 public 
housing units and any number of vouchers where the total combined units exceeds 550. 

(3) Housing Choice Voucher (HCV) Only PHA - A PHA that administers more than 550 HCVs, was not designated as troubled  in its most recent SEMAP 
assessment, and does not own or manage public housing.   

(4) Standard PHA - A PHA that owns or manages 250 or more public housing units and any number of vouchers where the total combined units exceeds 550, and 
that was designated as a standard performer in the most recent PHAS and SEMAP assessments. 

(5) Troubled PHA - A PHA that achieves an overall PHAS or SEMAP score of less than 60 percent. 
(6) Qualified PHA - A PHA with 550 or fewer public housing dwelling units and/or housing choice vouchers combined, and is not PHAS or SEMAP troubled.   
 

 
A.  

 
PHA Information. 
 

 
A.1 

 
PHA Name:  _Community Development Commission of Mendocino County_________________________  PHA Code: ___CA084_________ 
PHA Plan for Fiscal Year Beginning:  (MM/YYYY):  _10/2016_____________ 
PHA Inventory (Based on Annual Contributions Contract (ACC) units at time of FY beginning, above)  
Number of Housing Choice Vouchers  (HCVs)  ___1166______________ 
PHA Plan Submission Type:   Annual Submission                   Revised Annual Submission  
 
Availability of Information.  In addition to the items listed in this form, PHAs must have the elements listed below readily available to the public.  
A PHA must identify the specific location(s) where the proposed PHA Plan, PHA Plan Elements, and all information relevant to the public hearing 
and proposed PHA Plan are available for inspection by the public.  Additionally, the PHA must provide information on how the public may 
reasonably obtain additional information of the PHA policies contained in the standard Annual Plan, but excluded from their streamlined 
submissions.  At a minimum, PHAs must post PHA Plans, including updates, at the main office or central office of the PHA.  PHAs are strongly 
encouraged to post complete PHA Plans on their official website.   
 
 
 

 PHA Consortia:  (Check box if submitting a joint Plan and complete table below)   

Participating PHAs PHA Code Program(s) in the Consortia 
Program(s) not in the 

Consortia 
No. of Units in Each Program 

Lead HA:  
 

 
 

 
 

 

 
 

    

     

     

     

  
 

 
 

 
 

 
 
 
 
 
 

 
40



 

 
    

 Page 2 of 5                           form HUD-50075-HCV (12/2014) 

 
B. 

 
 

 
Annual Plan.    

 
B.1 

 

 
Revision of PHA Plan Elements.   
 
(a)  Have the following PHA Plan elements been revised by the PHA since its last Annual Plan submission? 
 
Y    N  

    Housing Needs and Strategy for Addressing Housing Needs.      
    Deconcentration and Other Policies that Govern Eligibility, Selection, and Admissions.   
    Financial Resources.  
    Rent Determination.   
    Operation and Management.   
    Informal Review and Hearing Procedures.   
    Homeownership Programs.   
    Self Sufficiency Programs and Treatment of Income Changes Resulting from Welfare Program Requirements.   
    Substantial Deviation.   
    Significant Amendment/Modification.   

 
(b)  If the PHA answered yes for any element, describe the revisions for each element(s): 
 
The PHA plans to submit a request to HUD to have its office building removed from HUD public housing records.  This is because the PHA has not 
had public housing since 2010. 
 
 

B.2 New Activities 
 
(a)  Does the PHA intend to undertake any new activities related to the following in the PHA’s current Fiscal Year? 
 
Y    N  

    Project Based Vouchers.    
 
(b) If this activity is planned for the current Fiscal Year, describe the activities.  Provide the projected number of project-based units and general 
locations, and describe how project-basing would be consistent with the PHA Plan.   
 
Previously approved Project Based HUD/VASH vouchers.  10 units in new construction senior housing. 
 
 

 
B.3 

 
Most Recent Fiscal Year Audit.   
 
(a) Were there any findings in the most recent FY Audit?   

 
Y    N   N/A 

      
 
(b)  If yes, please describe:  
 

 
B.4 

 
Civil Rights Certification  
 
Form HUD-50077, PHA Certifications of Compliance with the PHA Plans and Related Regulations, must be submitted by the PHA as an electronic 
attachment to the PHA Plan. 

 
 

B.5 
 
Certification by State or Local Officials. 
 
Form HUD 50077-SL, Certification by State or Local Officials of PHA Plans Consistency with the Consolidated Plan, must be submitted by the 
PHA as an electronic attachment to the PHA Plan. 
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 Page 3 of 5                           form HUD-50075-HCV (12/2014) 

 
B.6 

 
Progress Report.  
 
Provide a description of the PHA’s progress in meeting its Mission and Goals described in its 5-Year PHA Plan. 
 
Goals for coming 5 Years: 
 
Financial 
 

1. Continue to be financially stable even in the face of chronic underfunding. PHA has been able to attain financial stability.  To assist in 
achieving this, PHA sold one property that was chronically losing money and drawing funds from other developments. 

2. Maximize available rental assistance funding to help as many families as possible.  PHA has consistently utilized 100% of available 
funding over the past year and has worked to assist as many families as possible with that funding. 

 
Housing Programs 
 

3. VASH utilization to 95% or above.   Due to VA staff shortages, this has not been possible.  The VA has been seeking a second case 
manager for nearly a year. 

4. HCV utilization to 96% or above.  HCV utilization was 100% for the past fiscal year.   
 
Housing Assets 
 

5. Renovate agency managed senior housing in Willits.  60 units. Multiple projects identified and are being implemented. Renovation 
expected to be completed in 2017-18. 

6. Assist affordable housing developer(s) with rehabbing at least 40 units.  Project near completion.  Only punch list items remaining. 
7. Assist affordable housing developer(s) with the development of at least 20 units.  Have assisted by project basing 10 VASH units at site.  

This required a waiver approval from HUD for maximum percentage of PBV.  Developer has broken ground and expects completion of 
development within a year. 

8. Develop at least 2 units for agency owned properties. No progress on this yet.   
9. Provide weatherization for at least 150 affordable residential units. Weatherization implemented at 205 units. Goal met.   

 
 

 
B.7 

 
Resident Advisory Board (RAB) Comments.    
 
(a)  Did the RAB(s) provide comments to the PHA Plan?  

 
Y     N    

     
 

(a) If yes, comments must be submitted by the PHA as an attachment to the PHA Plan.  PHAs must also include a narrative describing their 
analysis of the RAB recommendations and the decisions made on these recommendations. 

 
 

 

Instructions for Preparation of Form HUD-50075-HCV 
Annual PHA Plan for HCV Only PHAs 
___________________________________________________________________________ 
 
A. PHA Information. All PHAs must complete this section.  (24 CFR §903.23(4)(e))   

 
A.1  Include the full PHA Name, PHA Code, PHA Type, PHA Fiscal Year Beginning (MM/YYYY), Number of Housing Choice Vouchers (HCVs), 

PHA Plan Submission Type, and the Availability of Information, specific location(s) of all information relevant to the public hearing and proposed 
PHA Plan. 

 
  PHA Consortia: Check box if submitting a Joint PHA Plan and complete the table. (24 CFR §943.128(a))   
 
B.     Annual Plan.  All PHAs must complete this section. (24 CFR §903.11(c)(3)) 
 

 
B.1 Revision of PHA Plan Elements. PHAs must: 

 
Identify specifically which plan elements listed below that have been revised by the PHA. To specify which elements have been revised, mark the “yes” 
box. If an element has not been revised, mark “no." 

 
  Housing Needs and Strategy for Addressing Housing Needs.  Provide a statement addressing the housing needs of low-income, very low-income 

families who reside in the PHA’s jurisdiction and other families who are on the Section 8 tenant-based waiting list. The statement must identify the 
housing needs of (i) families with incomes below 30 percent of area median income (extremely low-income), (ii) elderly families and families with 
disabilities, and (iii) households of various races and ethnic groups residing in the jurisdiction or on the waiting list based on information provided by the 
applicable Consolidated Plan, information provided by HUD, and other generally available data.  The identification of housing needs must address issues 
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of affordability, supply, quality, accessibility, size of units, and location.  (24 CFR §903.7(a)(1) and 24 CFR §903.7(a)(2)(i)).  Provide a description of 
the PHA’s strategy for addressing the housing needs of families in the jurisdiction and on the waiting list in the upcoming year. 24 CFR §903.7(a)(2)(ii) 

 
  Deconcentration and Other Policies that Govern Eligibility, Selection, and Admissions.  A statement of the PHA’s policies that govern resident 

or tenant eligibility, selection and admission including admission preferences for HCV. (24 CFR §903.7(b)) 
 

  Financial Resources.  A statement of financial resources, including a listing by general categories, of the PHA’s anticipated resources, such as PHA 
HCV funding and other anticipated Federal resources available to the PHA, as well as tenant rents and other income available to support tenant-based 
assistance.  The statement also should include the non-Federal sources of funds supporting each Federal program, and state the planned use for the 
resources. (24 CFR §903.7(c)) 

 
  Rent Determination.  A statement of the policies of the PHA governing rental contributions of families receiving tenant-based assistance, 

discretionary minimum tenant rents , and payment standard policies. (24 CFR §903.7(d))    
 

  Operation and Management.  A statement that includes a  description of PHA management organization, and a listing of the programs administered 
by the PHA. (24 CFR §903.7(e)(3)(4)).   

 
  Informal Review and Hearing Procedures.  A description of the informal hearing and review procedures that the PHA makes available to its 

applicants. (24 CFR §903.7(f))   
 

  Homeownership Programs.  A statement describing any homeownership programs (including project number and unit count) administered by the 
agency under section 8y of the 1937 Act, or for which the PHA has applied or will apply for approval. (24 CFR §903.7(k))   
 

  Self Sufficiency Programs and Treatment of Income Changes Resulting from Welfare Program Requirements.  A description of any PHA 
programs relating to services and amenities coordinated, promoted, or provided by the PHA for  assisted families, including those resulting from the 
PHA’s partnership with other entities, for the enhancement of the economic and social self-sufficiency of assisted families, including programs provided 
or offered as a result of the PHA’s partnerships with other  entities, and activities under section 3 of the Housing and Community Development Act of 
1968 and under requirements for the Family Self-Sufficiency Program and others.  Include the program’s size (including required and actual size of the 
FSS program) and means of allocating assistance to households.   (24 CFR §903.7(l)(i))  Describe how the PHA will comply with the requirements of 
section 12(c) and (d) of the 1937 Act that relate to treatment of income changes resulting from welfare program requirements.  (24 CFR §903.7(l)(iii)).    

 
  Substantial Deviation.  PHA must provide its criteria for determining a “substantial deviation” to its 5-Year Plan. (24 CFR §903.7(r)(2)(i))     

 
  Significant Amendment/Modification.  PHA must provide its criteria for determining a “Significant Amendment or Modification” to its 5-Year and 

Annual Plan.  Should the PHA fail to define ‘significant amendment/modification’, HUD will consider the following to be ‘significant amendments or 
modifications’:  a) changes to rent or admissions policies or organization of the waiting list; or b) any change with regard to  homeownership programs.  
See guidance on HUD’s website at: Notice PIH 1999-51. (24 CFR §903.7(r)(2)(ii))   

 
  If any boxes are marked “yes”, describe the revision(s) to those element(s) in the space provided. 
 

 B.2 New Activity.  If the PHA intends to undertake new activity using Housing Choice Vouchers (HCVs) for new Project-Based Vouchers (PBVs) in the 
current Fiscal Year, mark “yes” for this element, and describe the activities to be undertaken in the space provided.  If the PHA does not plan to undertake 
this activity, mark “no.”  (24 CFR §983.57(b)(1) and Section 8(13)(C) of the United States Housing Act of 1937. 

   
  Project-Based Vouchers (PBV).  Describe any plans to use HCVs for new project-based vouchers. If using PBVs, provide the projected number of 

project-based units and general locations, and describe how project-basing would be consistent with the PHA Plan.  
 B.3 Most Recent Fiscal Year Audit.  If the results of the most recent fiscal year audit for the PHA included any findings, mark “yes” and describe those 

findings in the space provided.  (24 CFR §903.11(c)(3), 24 CFR §903.7(p)) 
 

       B.4 Civil Rights Certification.  Form HUD-50077, PHA Certifications of Compliance with the PHA Plans and Related Regulation, must be submitted by the 
PHA as an electronic attachment to the PHA Plan.  This includes all certifications relating to Civil Rights and related regulations.  A PHA will be 
considered in compliance with the AFFH Certification if: it can document that it examines its programs and proposed programs to identify any 
impediments to fair housing choice within those programs; addresses those impediments in a reasonable fashion in view of the resources available; works 
with the local jurisdiction to implement any of the jurisdiction’s initiatives to affirmatively further fair housing; and assures that the annual plan is 
consistent with any applicable Consolidated Plan for its jurisdiction. (24 CFR §903.7(o)) 

 
B.5  Certification by State or Local Officials.  Form HUD-50077-SL, Certification by State or Local Officials of PHA Plans Consistency with the 

Consolidated Plan, including the manner in which the applicable plan contents are consistent with the Consolidated Plans, must be submitted by the PHA 
as an electronic attachment to the PHA Plan. (24 CFR §903.15) 

 
B.6  Progress Report.  For all Annual Plans following submission of the first Annual Plan, a PHA must include a brief statement of the PHA’s progress in 

meeting the mission and goals described in the 5-Year PHA Plan. (24 CFR §903.11(c)(3), 24 CFR §903.7(r)(1)) 
 

B.7   Resident Advisory Board (RAB) comments. If the RAB provided comments to the annual plan, mark “yes,” submit the comments as an attachment to 
the Plan and describe the analysis of the comments and the PHA’s decision made on these recommendations. (24 CFR §903.13(c), 24 CFR §903.19)   

 
 
This	information	collection	is	authorized	by	Section	511	of	the	Quality	Housing	and	Work	Responsibility	Act,	which	added	a	new	section	5A	to	the	U.S.	Housing	Act	of	1937,	
as	amended,	which	introduced	the	Annual	PHA	Plan.		The	Annual	PHA	Plan	provides	a	ready	source	for	interested	parties	to	locate	basic	PHA	policies,	rules,	and	
requirements	concerning	the	PHA’s	operations,	programs,	and	services,	and	informs	HUD,	families	served	by	the	PHA,	and	members	of	the	public	for	serving	the	needs	of	
low‐	income,	very	low‐	income,	and	extremely	low‐	income	families.			
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Public	reporting	burden	for	this	information	collection	is	estimated	to	average	4.5	hour	per	response,	including	the	time	for	reviewing	instructions,	searching	existing	data	
sources,	gathering	and	maintaining	the	data	needed,	and	completing	and	reviewing	the	collection	of	information.		HUD	may	not	collect	this	information,	and	respondents	
are	not	required	to	complete	this	form,	unless	it	displays	a	currently	valid	OMB	Control	Number.	
	
Privacy	Act	Notice.		The	United	States	Department	of	Housing	and	Urban	Development	is	authorized	to	solicit	the	information	requested	in	this	form	by	virtue	of	Title	12,	
U.S.	Code,	Section	1701	et	seq.,	and	regulations	promulgated	thereunder	at	Title	12,	Code	of	Federal	Regulations.		Responses	to	the	collection	of	information	are	required	to	
obtain	a	benefit	or	to	retain	a	benefit.		The	information	requested	does	not	lend	itself	to	confidentiality	
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Violence Against Women Act 
 
The Community Development Commission of Mendocino County (CDC) supports the 
Violence Against Women Act (VAWA) and refers victims of domestic violence to the 
appropriate local agencies, including: 
 
Ukiah Community Center  
888 North State, Ukiah CA 95482   
800-575-4357 or (707)462-8879 
 
Project Sanctuary: 
INLAND  
564 S. Dora St. Ste A-1 Ukiah, CA 95482  

Mailing address: PO Box 450, Ukiah, CA 95482  

707.462-9196, fax (707)462-5869 

Business Hours: M-F 8:30-4:30 

email: projsanc@projectsanctuary.org 

 

COAST 

461 N. Franklin St., Fort Bragg, CA 95437 

(707)961-1507 , fax (707)961-1539  

Business Hours: M-F 8:30-4:30 

email: projsanc@projectsanctuary.org 
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Community Development Commission of Mendocino County 
1076 N. State St., Ukiah, CA  95482 

707/463-5462 
Fax: 707/463-4188 

TDD: 707/463-5697 

Persons requiring an accommodation due to a disability may request such an 
accommodation at any time during this process. 

 

6/1/2016 
 
To: Todd Crabtree, Executive Director  From: Heather Blough, Housing Manager 
 
Re: Resident Advisory Board meeting for the plan 2016 Date: 6/14/2016 
 
The Resident Advisory Board meeting was held on June 1st, 2016, at 4:00 P.M. at the 
Baechtel Creek Village Community room in Willits.  There were 12 RAB members 
invited, however only 4 attended, along with one other residents of Baechtel Creek 
Village, and a social worker from the Senior Center in Willits. 
   
 Comments / questions received on the PHA Plan are outlined below: 
 

No Modification to the PHA plan/ 5 Year Plan was recommended or requested.  
 
The 5 people who attended are residents of Baechtel Creek Village, and while 
interested in the agency plan draft that we reviewed, were specifically wanting to 
discuss the Baechtel Creek Village development where they live. 
 
The issues discussed are really to be discussed with property management and 
facilities management.  These items will be addressed at the June 22, 2016 tenant 
meeting which was scheduled previously. 
 
No written comments have been received as of this date.  
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Certifications of Compliance with
PHA Plans and Related Regulations
(Standard, Troubled, HCV-Only, and
High Performer PHAs)

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

OMB No. 2577-0226
Expires 02/29/2016

PHA Certifications of Compliance with the PHA Plan and Related Regulations including
Required Civil Rights Certifications

Acting on behalf of the Board of Commissioners of the Public Housing Agency (PHA) listed below, as its Chairman or other
authorized PHA official if there is no Board of Commissioners, I approve the submission of the___ 5-Year and/or___ Annual PHA
Plan for the PHA fiscal year beginning ________, hereinafter referred to as” the Plan”, of which this document is a part and make
the following certifications and agreements with the Department of Housing and Urban Development (HUD) in connection with the
submission of the Plan and implementation thereof:

1. The Plan is consistent with the applicable comprehensive housing affordability strategy (or any plan incorporating such
strategy) for the jurisdiction in which the PHA is located.

2. The Plan contains a certification by the appropriate State or local officials that the Plan is consistent with the applicable
Consolidated Plan, which includes a certification that requires the preparation of an Analysis of Impediments to Fair Housing
Choice, for the PHA's jurisdiction and a description of the manner in which the PHA Plan is consistent with the applicable
Consolidated Plan.

3. The PHA has established a Resident Advisory Board or Boards, the membership of which represents the residents assisted by
the PHA, consulted with this Resident Advisory Board or Boards in developing the Plan, including any changes or revisions
to the policies and programs identified in the Plan before they were implemented, and considered the recommendations of the
RAB (24 CFR 903.13). The PHA has included in the Plan submission a copy of the recommendations made by the Resident
Advisory Board or Boards and a description of the manner in which the Plan addresses these recommendations.

4. The PHA made the proposed Plan and all information relevant to the public hearing available for public inspection at least 45
days before the hearing, published a notice that a hearing would be held and conducted a hearing to discuss the Plan and
invited public comment.

5. The PHA certifies that it will carry out the Plan in conformity with Title VI of the Civil Rights Act of 1964, the Fair Housing
Act, section 504 of the Rehabilitation Act of 1973, and title II of the Americans with Disabilities Act of 1990.

6. The PHA will affirmatively further fair housing by examining their programs or proposed programs, identifying any
impediments to fair housing choice within those programs, addressing those impediments in a reasonable fashion in view of
the resources available and work with local jurisdictions to implement any of the jurisdiction's initiatives to affirmatively
further fair housing that require the PHA's involvement and by maintaining records reflecting these analyses and actions.

7. For PHA Plans that includes a policy for site based waiting lists:
 The PHA regularly submits required data to HUD's 50058 PIC/IMS Module in an accurate, complete and timely manner

(as specified in PIH Notice 2010-25);
 The system of site-based waiting lists provides for full disclosure to each applicant in the selection of the development in

which to reside, including basic information about available sites; and an estimate of the period of time the applicant
would likely have to wait to be admitted to units of different sizes and types at each site;

 Adoption of a site-based waiting list would not violate any court order or settlement agreement or be inconsistent with a
pending complaint brought by HUD;

 The PHA shall take reasonable measures to assure that such a waiting list is consistent with affirmatively furthering fair
housing;

 The PHA provides for review of its site-based waiting list policy to determine if it is consistent with civil rights laws and
certifications, as specified in 24 CFR part 903.7(c)(1).

8. The PHA will comply with the prohibitions against discrimination on the basis of age pursuant to the Age Discrimination Act
of 1975.

9. The PHA will comply with the Architectural Barriers Act of 1968 and 24 CFR Part 41, Policies and Procedures for the
Enforcement of Standards and Requirements for Accessibility by the Physically Handicapped.

10. The PHA will comply with the requirements of section 3 of the Housing and Urban Development Act of 1968, Employment
Opportunities for Low-or Very-Low Income Persons, and with its implementing regulation at 24 CFR Part 135.

11. The PHA will comply with acquisition and relocation requirements of the Uniform Relocation Assistance and Real Property
Acquisition Policies Act of 1970 and implementing regulations at 49 CFR Part 24 as applicable.

Resolution 1062-16   
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12. The PHA will take appropriate affirmative action to award contracts to minority and women's business enterprises under 24
CFR 5.105(a).

13. The PHA will provide the responsible entity or HUD any documentation that the responsible entity or HUD needs to carry
out its review under the National Environmental Policy Act and other related authorities in accordance with 24 CFR Part 58
or Part 50, respectively.

14. With respect to public housing the PHA will comply with Davis-Bacon or HUD determined wage rate requirements under
Section 12 of the United States Housing Act of 1937 and the Contract Work Hours and Safety Standards Act.

15. The PHA will keep records in accordance with 24 CFR 85.20 and facilitate an effective audit to determine compliance with
program requirements.

16. The PHA will comply with the Lead-Based Paint Poisoning Prevention Act, the Residential Lead-Based Paint Hazard
Reduction Act of 1992, and 24 CFR Part 35.

17. The PHA will comply with the policies, guidelines, and requirements of OMB Circular No. A-87 (Cost Principles for State,
Local and Indian Tribal Governments), 2 CFR Part 225, and 24 CFR Part 85 (Administrative Requirements for Grants and
Cooperative Agreements to State, Local and Federally Recognized Indian Tribal Governments).

18. The PHA will undertake only activities and programs covered by the Plan in a manner consistent with its Plan and will utilize
covered grant funds only for activities that are approvable under the regulations and included in its Plan.

19. All attachments to the Plan have been and will continue to be available at all times and all locations that the PHA Plan is
available for public inspection. All required supporting documents have been made available for public inspection along with
the Plan and additional requirements at the primary business office of the PHA and at all other times and locations identified
by the PHA in its PHA Plan and will continue to be made available at least at the primary business office of the PHA.

22. The PHA certifies that it is in compliance with applicable Federal statutory and regulatory requirements, including the
Declaration of Trust(s).

_________________________________________ __________________________________________
PHA Name PHA Number/HA Code

_____ Annual PHA Plan for Fiscal Year 20____

_____ 5-Year PHA Plan for Fiscal Years 20____ - 20____

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. Warning: HUD will
prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802).

_______________________________________________________________________________________________________________________________________

Name of Authorized Official Title

Signature Date
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Civil Rights Certification
(Qualified PHAs)

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

OMB Approval No. 2577-0226
Expires 02/29/2016

Civil Rights Certification

Annual Certification and Board Resolution

Acting on behalf of the Board of Commissioners of the Public Housing Agency (PHA) listed below, as its Chairman or other
authorized PHA official, I approve the submission of the 5-Year PHA Plan for the PHA of which this document is a part, and make the
following certification and agreements with the Department of Housing and Urban Development (HUD) in connection with the
submission of the public housing program of the agency and implementation thereof:

The PHA certifies that it will carry out the public housing program of the agency in conformity with title VI of
the Civil Rights Act of 1964, the Fair Housing Act, section 504 of the Rehabilitation Act of 1973, and title II of
the Americans with Disabilities Act of 1990, and will affirmatively further fair housing by examining their
programs or proposed programs, identifying any impediments to fair housing choice within those program,
addressing those impediments in a reasonable fashion in view of the resources available and working with local
jurisdictions to implement any of the jurisdiction’s initiatives to affirmatively further fair housing that require
the PHA’s involvement and by maintaining records reflecting these analyses and actions.

_________________________________________ __________________________________________
PHA Name PHA Number/HA Code

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. Warning: HUD will
prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)

Name of Authorized Official Title

Signature Date
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Certification by State or Local U. S Department of Housing and Urban Development

Official of PHA Plans Consistency Office of Public and Indian Housing

with the Consolidated Plan or OMB No. 2577-0226

State Consolidated Plan Expires 2/29/2016

(All PHAs)

Certification by State or Local Official of PHA Plans

Consistency with the Consolidated Plan or State Consolidated Plan

I, _________________________________, the _____________________________________
Official’s Name Official’s Title

certify that the 5-Year PHA Plan and/or Annual PHA Plan of the

_________________________________________________________________________________
PHA Name

is consistent with the Consolidated Plan or State Consolidated Plan and the Analysis of

Impediments (AI) to Fair Housing Choice of the

______________________________________________________________________________
Local Jurisdiction Name

pursuant to 24 CFR Part 91.

Provide a description of how the PHA Plan is consistent with the Consolidated Plan or State
Consolidated Plan and the AI.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. Warning: HUD will
prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)

Name of Authorized Official Title

__________________________________________________________________________________________________________________________________
Signature Date
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COMMUNITY DEVELOPMENT COMMISSION      BOARD AGENDA #10B 
AGENDA SUMMARY 

 

   
Agenda Summaries must be submitted no later than noon Thursday, 14 days prior to the meeting date 

 
TO: Board of Commissioners  DATE: 06/15/2016  

FROM: Larry Cuneo, Controller  AGENDA DATE: 06/30/2016   
 
 
DEPARTMENT RESOURCE:  ACCOUNTING PHONE: 463-5462 

x 116 
Present   On Call  

 
Add On Item  Regular Agenda   Est. Time for Item:  Urgent    Routine  
 

 AGENDA TITLE: Discussion and Possible Action Regarding Resolution # 1063-16 
Adoption of Agency Audit 2014-2015 

 
 SUMMARY:  Resolution #1063-16 is required to adopt completed Agency Audit for the fiscal 
year October 1, 2014 through September 30, 2015.  Audit has been presented. 

 
 
  ALTERNATIVES:  No action. 
 
  The audit report will be mailed to the Commissioners prior to the June 30, 2016 meeting.        
     Copies of the report will be available at the meeting 
 

 

 RECOMMENDED ACTION/MOTION: Adopt Resolution #1063-16 Adopting Agency Audit 2014-
2015 

 

 E.D. RECOMMENDATION:   Agree    Disagree    No Opinion  Staff Report Attached  
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RESOLUTION NO. 1063-16 

RESOLUTION OF THE COMMUNITY DEVELOPMENT COMMISSION 
OF MENDOCINO COUNTY APPROVING THE COMMISSION  

AUDIT FOR THE 2014-2015 FISCAL YEAR 

WHEREAS, the Community Development Commission of Mendocino 
County desires to adopt its final Audit for the 2014-15 Fiscal Year beginning 
October 1, 2014 and ending September 30, 2015, and 

WHEREAS, the Board of Commissioners has reviewed the information 
presented to the Board by the staff of the Commission and the presentation of 
the completed, bound audit by the auditors to the Board, and 

NOW THEREFORE, BE IT RESOLVED, that the Board of Commissioners 
does hereby adopt the completed Audit for the Community Development 
Commission of Mendocino County for the 2014-15 Fiscal Year. 

PASSED AND ADOPTED, BY THE Board of Commissioners of the 
Community Development Commission of Mendocino on the 30th day of June 
2016 by the following vote: 

AYES: 

NOES: 

ABSTAIN: 

ABSENT: 

WHEREUPON, the chairperson declared Resolution No. 1063-16 adopted, AND 
SO ORDERED. 

________________________________ 
Dawn Deetz, Chairperson 

__________________________________ 
Todd Crabtree, Executive Director  
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COMMUNITY DEVELOPMENT COMMISSION      BOARD AGENDA #10C 
AGENDA SUMMARY 

 

   
Agenda Summaries must be submitted no later than noon Thursday, 13 days prior to the meeting date 

 
TO: Board of Commissioners  DATE: 6/15/16  

FROM: Larry Cuneo, Controller  AGENDA DATE: 6/30/2016  
 
 
DEPARTMENT RESOURCE:  ACCOUNTING PHONE: 463-5462 

x116 
Present   On Call  

 
Add On Item  Regular Agenda   Est. Time for Item: 15 min Urgent    Routine  
 

 AGENDA TITLE: Discussion and Possible Action Regarding Resolution # 1064-16 
Adopting the Agency’s Salary Schedule Which Becomes Effective May 
18, 2016 

 
 SUMMARY:  Resolution #1064-16 required to adopt the Salary Schedule Listing Pay Rate 
Ranges Effective May 18, 2016.    

 
 
 ALTERNATIVES:  No action. 
 

 

 RECOMMENDED ACTION/MOTION: Adopt Resolution # 1064-16 Adopting the Agency’s Salary 
Schedule Which Becomes Effective May 18, 2016. 

 

 E.D. RECOMMENDATION:  Agree     Disagree    No Opinion    Staff Report Attached  
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5,198.27

5,354.27
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U
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39,187.20

41,142.40
43,201.60

45,364.80
47,632.00
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55,140.80
56,804.80

58,510.40
60,257.60
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E
R
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O

N
T

H
L

Y
3,109.60

3,265.60
3,428.53

3,600.13
3,780.40

3,969.33
4,168.67

4,376.67
4,595.07

4,733.73
4,875.87

5,021.47
S

P
E

C
IA

LIS
T

B
i-W

E
E

K
L

Y
1,435.20

1,507.20
1,582.40

1,661.60
1,744.80

1,832.00
1,924.00

2,020.00
2,120.80

2,184.80
2,250.40

2,317.60
H

O
U

R
L

Y
17.94

18.84
19.78

20.77
21.81

22.90
24.05

25.25
26.51

27.31
28.13

28.97

O
C

C
U

P
A

N
C

Y
A

N
N

U
A

L
26,436.80

27,768.00
29,161.60

30,617.60
32,156.80

33,758.40
35,443.20

37,211.20
39,062.40

40,227.20
41,433.60

42,681.60
A

S
S

IS
T

A
N

T
 

M
O

N
T

H
L

Y
2,203.07

2,314.00
2,430.13

2,551.47
2,679.73

2,813.20
2,953.60

3,100.93
3,255.20

3,352.27
3,452.80

3,556.80
B

i-W
E

E
K

L
Y

1,016.80
1,068.00

1,121.60
1,177.60

1,236.80
1,298.40

1,363.20
1,431.20

1,502.40
1,547.20

1,593.60
1,641.60

H
O

U
R

L
Y

12.71
13.35

14.02
14.72

15.46
16.23

17.04
17.89

18.78
19.34

19.92
20.52

O
ffice 

A
N

N
U

A
L

31,262.40
32,822.40

34,465.60
36,192.00

38,001.60
39,894.40

41,891.20
43,992.00

46,196.80
47,590.40

49,025.60
50,502.40

R
epresentative 1

M
O

N
T

H
L

Y
2,605.20

2,735.20
2,872.13

3,016.00
3,166.80

3,324.53
3,490.93

3,666.00
3,849.73

3,965.87
4,085.47

4,208.53
B

i-W
E

E
K

L
Y

1,202.40
1,262.40

1,325.60
1,392.00

1,461.60
1,534.40

1,611.20
1,692.00

1,776.80
1,830.40

1,885.60
1,942.40

H
O

U
R

L
Y

15.03
15.78

16.57
17.40

18.27
19.18

20.14
21.15

22.21
22.88

23.57
24.28

LE
A

S
IN

G
 &

A
N

N
U

A
L

41,246.40
43,305.60

45,468.80
47,736.00

50,128.00
52,644.80

55,286.40
58,052.80

60,964.80
62,795.20

64,688.00
66,622.40

P
R

O
P

E
R

T
Y

M
O

N
T

H
L

Y
3,437.20

3,608.80
3,789.07

3,978.00
4,177.33

4,387.07
4,607.20

4,837.73
5,080.40

5,232.93
5,390.67

5,551.87
S

P
E

C
IA

LIS
T

 
B

i-W
E

E
K

L
Y

1,586.40
1,665.60

1,748.80
1,836.00

1,928.00
2,024.80

2,126.40
2,232.80

2,344.80
2,415.20

2,488.00
2,562.40

H
O

U
R

L
Y

19.83
20.82

21.86
22.95

24.10
25.31

26.58
27.91

29.31
30.19

31.10
32.03
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5%
 sequence
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uence

F
R

E
Q

U
E

N
C

Y
S

T
E

P
 1

S
T

E
P

 2
S

T
E

P
 3

S
T

E
P

 4
S

T
E

P
 5

S
T

E
P

 6
S

T
E
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E
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A
N

N
U

A
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41,246.40
43,305.60

45,468.80
47,736.00

50,128.00
52,644.80

55,286.40
58,052.80

60,964.80
62,795.20

64,688.00
66,622.40

A
S

S
U

R
A

N
C

E
M

O
N

T
H

L
Y

3,437.20
3,608.80

3,789.07
3,978.00

4,177.33
4,387.07

4,607.20
4,837.73

5,080.40
5,232.93

5,390.67
5,551.87

S
P

E
C

IA
LIS

T
 

B
i-W

E
E

K
L

Y
1,586.40

1,665.60
1,748.80

1,836.00
1,928.00

2,024.80
2,126.40

2,232.80
2,344.80

2,415.20
2,488.00

2,562.40
H

O
U

R
L

Y
19.83

20.82
21.86

22.95
24.10

25.31
26.58

27.91
29.31

30.19
31.10

32.03

D
evelopm

ent and
A

N
N

U
A

L
23,046.40

24,190.40
25,396.80

26,665.60
27,996.80

29,390.40
30,867.20

32,406.40
34,028.80

35,048.00
36,108.80

37,190.40
S

ustainability
M

O
N

T
H

L
Y

1,920.53
2,015.87

2,116.40
2,222.13

2,333.07
2,449.20

2,572.27
2,700.53

2,835.73
2,920.67

3,009.07
3,099.20

A
ssistant 1

B
i-W

E
E

K
L

Y
886.40

930.40
976.80

1,025.60
1,076.80

1,130.40
1,187.20

1,246.40
1,308.80

1,348.00
1,388.80

1,430.40
H

O
U

R
L
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11.08

11.63
12.21

12.82
13.46

14.13
14.84

15.58
16.36

16.85
17.36

17.88

S
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N

N
U

A
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47,444.80
49,816.00

52,312.00
54,932.80

57,678.40
60,569.60

63,606.40
66,788.80

70,137.60
72,238.40

74,401.60
76,627.20
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3,953.73
4,151.33

4,359.33
4,577.73
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2,112.80
2,218.40

2,329.60
2,446.40

2,568.80
2,697.60

2,778.40
2,861.60

2,947.20
H

O
U

R
L

Y
22.81

23.95
25.15

26.41
27.73

29.12
30.58

32.11
33.72

34.73
35.77

36.84

C
O

N
T

R
O

LLE
R

 
A

N
N

U
A

L
73,611.20

77,292.80
81,161.60

85,217.60
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6,472.27
6,796.40

7,136.13
7,493.20

7,867.60
8,103.33

8,346.00
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Y
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40,976.00
43,035.20

45,177.60
47,444.80
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60,569.60
62,379.20
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3,414.67

3,586.27
3,764.80

3,953.73
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1,576.00
1,655.20
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30.89
31.82

 N
ote 1:

  T
he C

om
m

ission em
ployees typically w

ork 80 hours per pay period.  T
he bi-w

eekly rates show
n above are the hourly rate

s tim
es 80 hours.   T

here are approxim
ately 26

80-hour pay periods in a typical C
D

C
 fiscal year.  E

ighty (80) hours tim
es 26 pay periods equates to 2080 hours per fiscal year.  T

he annual rates show
n above are the hourly 

rate tim
es the 2080 hours per year.  T

he m
onthly am

ounts above are calculated by dividing the annual am
ounts by 12.

 N
ote 2:

  C
D

C
 pay rate steps start at 5%

 increases, transition to 3%
 increases and are then capped upon reaching the m

axim
um

 ho
urly pay rate for their respective position.

T
here are 9 steps in the 5%

 increase sequence and there are 3 steps in the 3%
 increase sequence.

 N
ote 3:

  T
he E

xecutive D
irector w

orks at the C
D

C
 at the discretion of the B

oard of C
om

m
issioners.  A

n em
ploym

ent agreem
ent lists the responsibilities and com

pensation of the 
E

xecutive D
irector.  T

he agreem
ent in place at this tim

e covers the period 05/18/16 to 05/18/19.  T
he agreem

ent states an annua
l salary of $120,000 w

ill be paid in installm
ents

that follow
 the norm

al bi-w
eekly payroll processing pattern used for all other C

D
C

 em
ployees.

 N
ote 4:

  T
his version of the C

om
m

ission pay rate schedule w
as placed on the agenda for the B

oard of C
om

m
issioner's 06/30/2016 m

eeting. 

Z
:\C

ontroller\R
eports\B

oard\2016_06_30 m
tg …
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RESOLUTION NO.  1064-16 
 
 

RESOLUTION OF THE COMMUNITY DEVELOPMENT COMMISSION 
OF MENDOCINO COUNTY ADOPTING THE SALARY SCHEDULE 

 EFFECTIVE MAY 18, 2016 
 

 WHEREAS, the Commission contracted with CalPERS in March of 1993 
to provide retirement benefits for Commission employees, and 
  
 WHEREAS, the Commission agreed to be bound by Public Employees' 
Retirement Law, and  
 
 WHEREAS, the Board of Commissioners in their capacity as the 
Commission's Governing Body is required to approve the agency's salary 
schedule, and 
 
 WHEREAS, the Executive Director's pay rate and the pay rate of all 
Commission employees must be approved by the Board of Commissioners in an 
open session, and 
 
 WHEREAS, the format of the pay rate schedule must adhere to the 
requirements as identified by CalPERS,  
  
 NOW THEREFORE, BE IT RESOLVED, that the Board of Commissioners 
of the Community Development Commission of Mendocino County do hereby 
approve and adopt the attached pay rate schedule which is marked with an 
effective date of May 18, 2016. 
 
 PASSED AND ADOPTED, by the Board of Commissioners of the 
Community Development Commission of Mendocino County on this 30th day of 
June, 2016 by the following roll call vote:  
 
AYES: 
 
NOES: 
 
ABSTAIN: 
 
ABSENT: 
 
WHEREUPON, the chairperson declared Resolution No. 1064-16 adopted, AND 
SO ORDERED. 
     

___________________________ 
 Dawn Deetz, Chairperson 

 
 
__________________________________ 
Todd Crabtree, Executive Director  
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COMMUNITY DEVELOPMENT COMMISSION      BOARD AGENDA #10D 
AGENDA SUMMARY 

 

   
Agenda Summaries must be submitted no later than end of business Thursday, 14 days prior to the 

meeting date 
 

TO: Board of Commissioners  DATE: 6/22/16  

FROM: Todd Crabtree, Executive Director  AGENDA DATE: 6/30/16  
 
 
DEPARTMENT RESOURCE:  Todd Crabtree PHONE: 463-5462 Present   On Call  
Add On Item  Regular Agenda   Est. Time for Item: 20 min Urgent    Routine  
 

 AGENDA TITLE: Discussion and Possible Action Regarding Resolution #1065-16 
Removal of CDC Office Building from HUD Public Housing Inventory   

 
 SUMMARY:  The CDC completed a disposition of its public housing properties in June of 2010. 
The disposition application to HUD covered all public housing residential properties.  HUD still 
lists the CDC office building in its public housing inventory.  HUD staff have contacted us to 
remove the building from its inventory.  This has meant contacting HUD’s Special Application 
Center (SAC) who handles all dispositions.  We have worked with the attorney we had for our 
disposition application.   
 
We have submitted the information they have requested.  One requirement is a resolution from 
our Board of Commissioners approving the disposition.  Since we do not have any more public 
housing, there is no reason to have our office building in HUD’s public housing inventory.   
 
I am working with our attorney for wording on the resolution so I will be bringing the resolution to 
the Board meeting.   

 
 
 ALTERNATIVES:  No action. 
 
 
 

 RECOMMENDED ACTION/MOTION: Approve Resolution #1065-16 for the Removal of CDC 
Office Building from HUD Public Housing Inventory   

 

 E.D. RECOMMENDATION: Agree    Disagree    No Opinion    Staff Report Attached  
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RESOLUTION NO. 1065-16 
 
 

RESOLUTION OF THE COMMUNITY DEVELOPMENT COMMISSION 
OF MENDOCINO COUNTY APPROVING REMOVAL OF CDC OFFICE 

BUILDING FROM HUD PUBLIC HOUSING INVENTORY 
 
 
 
 
 
 
 
 
 
 

Resolution to be handed out at Board meeting. 
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